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Chapter Twenty-One (e): Scheduler within Sawmill 
 

Summary of Chapter: 
 How to set-up a schedule within Sawmill, to send reports via email and update your 

database daily. 
What you need: 

 Sawmill (Please follow instructions from Chapter 21(a)). 
 Knowledge of username and valid password for your Sawmill account. 
 The admin email address and the email address you want to send the reports to. 
 At least one profile needs to be created on Sawmill, for more information on how to 

do this please see Chapter 21 (b). 
Software Revision Required:  

Applicable to software revision 4.1.4 > NetPilots, CachePilots, SecurePilots 
 The software revision of Sawmill when this was documented was 7.2.5 Equiinet 

Lite, if you’ve purchased a different version, some features shown below may not be 
the same. 
 
 
 

Scheduling: 
 Open up Sawmill and sign on as an Admin user. 
 If you are already signed on and not on the Admin page, please select the ‘Admin’ link 

from the top right corner, as highlighted below. 

 From the Admin main page, select ‘Scheduler’ from the left hand-side, as shown below: 

 This will present you with this screen below: 

 As you can see an ‘Action’ has already been added into the scheduler for you. This will 
update your profile with the logs on your unit every morning at 2am. If you wish to change 
this time, select the ‘Edit’ link next to this action. 
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 Once you have selected the ‘Edit’ link, you will see a similar screen as shown below. 
 

 ‘Profile’: select ‘All Profiles’ to update all or select a 
specific profile you wish to update at a different time. 

 The four boxes at the bottom determine the date and 
time. If the first two boxes are set as ‘any’ the profile/s will 
be updated every month/day. If the last two boxes are set at 
‘00’ the profile/s will be updated at midnight. 

 Once you are happy select the ‘Save and close’ button. 
 

 Within the scheduler, you can set the time period of when Sawmill should be updated as 
shown above and you can also send reports via email, as shown below. 
 

 To add a new ‘Action’, select the ‘New Action’ link in the ‘Scheduler’ screen as 
highlighted below: 
 
 
 
 
 
 
 
 
 
 

 
 
 

 You will be presented with a similar screen as below: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
Enter the following details. 
 

 ‘Profile’: Select the specific profile you want to monitor via email. 
 

 ‘Report’: select the report format of how you want your details to be displayed. (We 
recommend the ‘Single-page Summary’ as this shows a summary of most details). 
 

 ‘Report Date’: you can select either of these radio buttons, the first will show the entire 
date range, the second, you can specify what date range you want from days to years. 
 

 ‘Recipient e-mail address’: The e-mail address of the individual who will be receiving the 
log reports. 
 

 ‘Return e-mail address’: The admin e-mail address 
 

 ‘Email subject’: enter text that you want to appear on the email subject. It is a good idea to 
enter something that is easy to recognise, so the recipient knows that the email contains logs.  
 

 ‘SMTP server hostname’: the name of the unit I.e. NetPilot/CachePilot/SecurePilot 
 

 ‘Scheduler’: Enter the ‘month’, ‘day’ and ‘time’ that you want the email to be sent to the 
recipient. 
 

 Once you have entered the above details, select ‘Save and Close’. 
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 As you can see below, your ‘Action’ has been added to the scheduler, to edit or delete this, 
select the relevant link on the right of the ‘Action’. 

 
 To add another ‘Action, select the ‘New Action’ link in the top-right of the screen. 

 
 
 
 
 
 
 
 


